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DY BAN NHAN DAN TiNH PHD THQ

QUYETDINH
Quy dinh chifc nang, nhi~m v\l, quy~n h~n va CO' c~u tB chifc b{)may clla

Van phong Dy ban nhan dan tinh Phu ThQ
C6NG THONG TIN DIEN TU CHiNH PHUt--- .

DEN Gii1: S .
Ngay: ?:J.l «,0. f.~

Can cu Lug,t T6 chuc' chinh quy~n aja phU'ang ngay 19 thimg 6 nam 2015;

Can cu Nghj djnh s6 24/2014/ND-CP ngay 04 thimg 4 nam 2014 cua
Chinh phu quy ajnh t6 chuc cac ca quan chuyen man thuQc Uy ban nhan dan
tinh, thanh ph6 trlfc thuQc Trung U'ang,'

Can cu Nghj djnh s6 92/2017/ND-CP ngay 07 thimg 8 nam 2017'c~la Chinh
phu v~ sua a6i, b6 sung mQt s6 di~u cua cac Nghj ajnh lien quan ain kiim said thu
t1j,Chanh chinh;

Can eu Nghj djnh s6 61/2018/ND-CP ngay 23 thang 4 nam 2018 c~la
Chinh phu v~ thlfc hi?n ca chi mQt cua, mQt cua lien thong trong gild quyit thu
t1j,ehanh chinh;

Can cu Thong tU'lien tjch s6 01/2015/TTLT-VPCP-BNV ngay 23 thang 10
nam 2015 cua B(j trU'Ong,Chu nhi?m Vanphong Chinh phu va BQ trU'OngBQNQi
V1j,hU'ongddn chuc nang, nhi?m V1j"quy~n h(Jnva ca cau t6 chuc cua Vanphong
Uy ban nhan dan tinh, thanh ph6 trlfc thuQcTrung uang;

Thea a~ nghj cua Chcinh Van phong Uy ban nhan dan tinh va Giam a6c
SaNQiv1j,.

QUYET DINH:

Di~u 1. Vi tri va chifc nang

1. Van phong Uy ban nhan dan tinh la cO'quan thuQc Uy ban nhan dan
tinh, co chuc nang tham mUll, giup Uy ban nhan dan tinh vS: Chuang trinh, kS
ho?ch cong tac; kiSm soat thll tl)Chanh chinh; t6 chuc triSn khai thuc hien cO'chS
mQt cua, rnQt cua lien thong trong giai quySt thu tl)c hanh chirili th~oc th~rn
quySn giai quySt cua d.p ti~l, c~p huy~n va ~~p xa; t6 chuc, quan 1;' va ~ong b6
cac thong tin chiph ~huc ve ,ho?t dQng cua Uy ban nhan dan, Chu tjch Uy ban
nhan dan tinh; ket noi h~ thong thong tin hanh chinh dien tu chi dao diSu hanh
cua Uy ban nhan dan, ~hu tjch Uy ban nhan dan tinh; q~an 1;' cong'bao va phl)c
Vl)cac ho?t dQng ~ua Uy ban nhan dan tinh; giup Chu tjch Uy ban nhan dan va
cac rho Chu tich Uy ban nhan dan tinh thl)'chi~n nhi~m Vl),quySn h?n theo th~rn
quyen; quim 1;' van thu - luu tru va cong tac quan trj nQi bQcua Van phong.



2. Van phOng 0y ban nhan dan tinh co tu each phap nhan, con <!Au v~ ~i .
khoan rieng.

J)i~u 2. Nhi~m vl}. va quy~n h~n

1. Trinh Uy ban nhan dan tinh ban hEmh:,
a) Quy chS lam vi~c cua Uy ban nhan dan tinh;

b) Van ban quy dinh ql thS chuc nang, nhi~m VI,l,quySn h~ va co c~u t6
chuc cua Van phong Uy ban nhan dan tinh; . I

c) Van, ban huang d~n cy thS ch{rc nang, nhi~m Vl,l,quySn h~n c~a fan
phong HQi dong nhan dan va Uy ban nhan dan huy~n, thi xa, thanh pho tnuQc
tinh (sau day gQi chung la cftp huy~n);

2. Trinh Chu tich Uy ban nhan dan tinl1ban hanh:

a) QuySt dinh thanh l?p, sap nh?p, chia tach, giai thS cac dan vi thuQc iVan
phong Uy ban nhan dan tinh;

b) Cac van ban khac theo S\fphan cong cua Chu tich Uy ban nhan dan tinh.

3. Tham muu, xay d\fng va t6 chilc thl,l'Chi~n chuang trinh, kS ho~ch 60ng
tac cua UY,ban nhan ~an tinh: , I

a) Tong hgp de nghi cua cac So', c(~quan ngang So', c~ quan thuQc UYJbal}
nhan dan tinh (sau day gQi chung la Sa), Uy ban nhan dan cap huy~n, co quan, to
chuc lien qu~n; ,. I ,

b) Kien nghi v6i Chu tich Uy ban nh~indan tinh dua van chuang trinh, ke
ho~ch cong tac nhfrng vftn d@c~n t?P trung chi d~o, di@uhanh ho~c giao co quan
lien quan nghien cUu, xayq\fng d@an, dv an, q\f thao van ban;

c) Xay d\fllg, trinh 'Oy ban nhan dan, Chu tich Uy ban nhan dan tiOOban
hanh ho~c phe duy~t chua,hg trinh, k~ ho~ch cong tac; , I '

d) Theo d5i, don doc cac So', Uy ban l.mandan cap huy~n, cac co quan, to
ch~c lien quan th\fc hi~n chuang trinh, k~ ho~ch cong tac, dam bao dung tiS~ dC),
chat luQng; I

, d) Bao cao dinh ky ho~c dQt xuftt kSJ qua th\fc hi~n; kiSn nghi giai phap
nham th\fc hi~n co hi~u qua chuang trinh, ke.ho~ch cong tac;

,e) Kip thai bao cao, ~i@uchinh ch~ar~g trinh, kS hOl;lChcong tac, dap Ung
yeu cau quan ly, chi d~o, dieu hanh cua Uy 1Jannhan dan, Chu tich Uy ban Man
dan tinh. .

4. Phl,lcVl,lhOl;ltdQng cua Uy ban nhan dan tinh: ,
I

a) Chu tri, ph6i hQ'Pv6i c~c co quan Fen quan chufin bi chuang trinhl nQi
dung, phl,lcVl,lcac cUQch9P cua Uy ban nhar.ldan tinh;

b) Th\fc hi~n chS dQt6ng hgp, bao caQ;

c) Theo d5i, don d6c, danh gia kSt quit.th\fc hi~n Quy chS lam vi~c cur Uy
ban nhan dan tinh;

I
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d) T6 chuc cong tac ti6p cong dan theo quy diOOcua phap lu~t.

5. Tham mUll, giup Crlu tich Uy ban OOandan tiOOth\fc hi~n cac nhi~m V\l,
quySn h~n sau:

a) Tri~u t~p, chu tri cae cUQch9P;

b) Theo doi, don d6c, chi d~o, kiSm tra cong tac d6i vai cac So'; HQi d6ng
OOandan va Uy ban OOandan c~p huy~n;

c) Th\fc hi~n OOi~mV\ltruac HQid6ng OOandan tinh; tiSp xuc, bao cao, tra
lai kiSn nghj cua cu tri;

d) Chi d~o, ap d\lng bi~n phap c~n thiSt giai quySt cong vi~c trong truang
hqp dQtxu~t, kh~n c~p;

d) Cai tiSn IS 16i lam vi~c; duy tri ky lu~t, ky cuang cua bQ may haOO
chinh nha nuac a dia phuang.

6. TiSp nh~n, xu ly, triOOUy ban OOandan, Chu tich Uy ban OOandan tinh
giai quySt OOungvan ban, h6 so do cac co quan, t6 chuc, ca nhan gui, triOO(van
bfm dSn):

a) D6i vai dS an, d\f an, d\f thao van ban do cac co quan triOO:KiSm tra h6
so, trinh t\f, thu t\lC so~n thao, thS thuc, kY thu~t triOObay d\f thao van .ban; tom
t~t nQi dung, neu 1'0 th~m quySn quySt diOO,S\fd6ng bQ trong chi d~o, diSu haOO
cua Uy ban OOandan, Chu tich Uy ban nhan dan tiOOd6i vai v~n dS lien quan, dS
xu~t mQt trong cae phuang an: Ban haOO,phe duy~t; dua ra phien h9P Uy ban
nhan dan tinh; gui l~y y kiSn d.c thaOOvien Uy ban OOandan tiOO;thong bao y
kiSn cua Chu tjch Uy ban nhan dan tiOOyeu c~u co quan so~n thao hoan chiOO
l~i, l~y them y kiSn cac co quan, t6 chuc,ca nhan ho~c th\fc hi~n cac nhi~m V\l
khac theo quy dinh va quy chS lam vi~c cua Uy ban OOandan tinh.

Trong qua trinh xu ly, nSu dS an, d\f an, d\f thao van ban con y kiSn khac
nhau, chu tri h9P vai co quaIL,t6 chuc lien quan dS trao d6i truac khi trinh;

b) D6i vai d\f thao baa cao, bai phat biSu: Ph6i hqp vai cac co quan lien
quan bien t~p, hoan chinh theo chi d~o cua Chu tich Uy ban nhan dan tinh;

c) D6i vai van ban khac: KiSn nghi vai Chu tich Uy ban OOandan tiOO
giao co quan lien quan triSn khai th\fc hi~n; t6 chuc cac diSu ki~n c~n thiSt dSUy
ban nhan dan, Chu tich Uy ban nhan dan tiOOxu ly theo quy diOOcua phap lu~t
va nQidung van ban dSn.

7. Phat ha~, quan ly, theo doi, don d?c, kiSm tra tinh hiOO,kSt qua th\fC
hi~n van ban cua Uy ban OOandan, Chu tich Uy ban nhan dan tinh:

a) Quan ly, su d\lng con d~u, phat haOOvan ban cua Uy ban nhan dan, Chu
tich Uy ban nhan dan tinh;

? b) Theo doi, don d6c,.,kiSm tra tinh hinh, kSt qua th\fC hi~n van ban cua
Uy ban nhan dan, Chu tich Uy ban nhan dan tinh; dinh ky ra soat, bao cao Chu
tic:h Uy ban nhan dan tinh dS dam bao S\f d6ng bQ, th6ng nh~t trong chi d~o,
dieu hanh;
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c) Ra soat nh&m ppM hi~n vuang mi\~,phat sinh ve tham quyen, ho s,O',

trinh t\1',thu !\Ic va nghi~pvp hanh chin~ van phong trong qua trinh chi d~o~~i~u
hanh cua Uy ban nhan dap,'Chu tich 0y ban hhan dan t1nh; kip thai bao cad Uy
ban nhan dan tinh sua d~1jp~ sung; hang nam, t6ng hqp, bao cao Van p long
Chinh phu; 111 f '

d) LUll tru van ban, h6 So', tai li~u cua Uy ban nhan dan, Chll tich Uy ban
nhan dan tinh.

8. Th\1'chi~n chS dQthong tin:

a) T6 chuc quan Iy, c~p 11h~tthong ti\l ph\lc V\l sv chi d~o, diSu hanh cua
Uy ban nhan dan, Chu tich py ban nhan dan tiOO; ,

b) Th\1'chi~n chS dQ'thong tin baa cao vS ho~t dQng cua C6ng Thon~ tin
di~n tu va kSt n6i h~ th6!lg ?tl10ngtin hanh chinh di~n tu chi d~o,diSu hanhl cua
Uy ban nhan dan, Chu ticliUy ban nhan dan tinh;

c) Xuftt ban, phM han~ Cong bao cftp tlnh;

d) ThiSt I~p, quan Iy va duy tri ho~t d9ng m~ng tin hQc Clla Uy ban rihan
dan tinh.

9. Bao dam cac diSu ki~n v~t chftt, ky thu~t:
l ,

a) Bao dam cac di@uki~n v~t ch~t, ky thu~t cho ho~t dQng clla Uy ban
? .

nhan dan, Chu t1ch Uy bannhan dan tinh;

b) Ph\lc?Y\l cac chL~ySncong tac~ Jam vi~c, tiSp khach cua Uy ban 11 an
dan, Chu tich Uy ban nharFdan tinh. !

10. Huangd~nnghi~pv\l hanh chinh vanphong:

Chu tri, ph6i hqp voi' Van phong HQi d6.ng nhan dan tinh t6ng kSt, hu6ng
d~n chuyen mon, nghi~p -&~ ranh chinh van phong d6i vai Van phong cac Sa,
Van phong HQi d6ng nh~p 'dan va Uy ban nh~n dan cftp huy~n, cong chuc an
phong - Th6ng ke xa, phUi~.l1g,th! tdn.

11. Thvc hi~n nhi~~i:V\lquan tri nQi bl:}:
a) T6 chuc th\1'chi~n cac van ban, quy ho~ch, kS ho~ch do Co' qua, co

th~m quySn ban hanh hO?C'.P.he duy~t lien quan dSn ho~t GQngcu.aVan phong Uy
ban nhan dan tinh; .

b) TiSp nh~n, xu 1;' vap. ban do cO'quan, t6 chuc, CLlnhan gui Van phong
Uy ban nhan dan tinh; ban hahh va quan lyv~n ban theo quy dinh; !

, c) H?p tac qu6c tS' treo quy din? cua phap lu~t va S\1'phan cong ho?c!uy
quyen cua Uy ban nhan dah~Chli tich Uy ban nhan dan tinh; I

; : :. , i

d) Nghien cUu, ung d\lng ket qua nghien CUukhoa hQCva cai cach himh
chinh ph\lc Y\I nhi~~ Y\I d~?,c giao;, , I

d) Quan ly to ?huc ~9 l1uiy,bien che (;on~ chuc, cO' cau ng~ch cong chuc,
vi tri vi~c lam, cO'cau vie#'cl1uc theo tieu chuan chuc danh nghS nghi~p v~ s5
luqng nguai lam vi~c trong cac dan vi s\1'nghi~p thuQc Van phong Uy ban nfuan
dan tinh; I
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e) Thgc hi~n chS dQ tiSn Iuong va cac chS dQ, chinh sach diii ngQ, khen
thuemg, kY Iu~t, dao t~o, b6i dUOng vS ehuyen mon, nghi~p V\l d8i vcri cong
chilc, vien chilc va nguai lao dQng thuQc ph~m vi quan Iy cua Van phong Uy ban
nhan dan tinh;

g) Huang dful, kiSm tra vi~c thgc hi~n cO'chS t\1'chu, tg chiu trach nhi~m
d8i vO'icac don vi sg nghi~p cong I~p trgc thuQc; quan Iy va chiu trach nhi~m vS
tai chinh, tai san duQ'cgiao theo quy djnh;

h) Thgc hi~n nhi~m Vl),quySn h~ khac do Uy ban nhan dan, Chu tich Uy
ban nhan dan tinh giao ho~c theo quy dinh cua phap Iu~t.

12. Tham muu, giup Uy ban nhan dan tinh thgc hi~n cac nhi~m V\l vS
kiSm soat thu tl)Chanh ehinh theo quy dinh cua phap Iu~t.

13. Tham muu, giup Uy ban nhan dan tinh t6 chilc triSn khai thge hi~n cO'
ehS mQt eua, mQt cua lien thong trong giai quySt thu tl)Chanh chinh thuQe thAm
quySn giiHquySt cua cap tinh, cap huy~n va cap xii.

Do). 3 V). ~ tA h' 'bo" h~leu • e co"cau 0 c U'Cva len c e

1.Lanh d~o Van phong Uy ban nhan dan tinh

a) Van phong Uy ban nhan dan tinh e6 Chanh Van phong va khong qua 03
Ph6 Chanh Van phong.

b) Chanh Van phong Uy ban nhan dan tinh Ia nguai dUng d~u Van phong
Uy ban nhan dan tinh, chiu trach nhi~m truac Uy ban nhan dan tinh, Chu tich Uy
ban nhan dan tinh va truac phap Iu~t vS toan bQho~t dQng cua Van phong; d6ng
thai Ia Chu tai khoan cua cO'quan Van phong Uy ban nhan dan tinh.

c) Ph6 Chanh Van phong Uy ban nhan dan tinh Ia nguai giup Chanh Van
phong Uy ban nhan dan tinh, chiu trach nhi~m trucrc Chanh Van phong Uy ban.
nhan dan tinh va trucrc phap Iu~t vS cac nhi~m Vl) duQ'cphan cong; khi Chanh
Van phong Uy ban nhan dan tinh vfuIg m~t, mQt Ph6 Chanh Van phong Uy ban
nhan dan tinh duQ'cChanh Van phong Uy ban nhan dan tinh uy nhi~m diSu hanh
cac ho~t dQng cua Van phong.

,
2. Cae t6 chilc tham muu tBng hgp va chuyen mon, nghi~p Vl)
a) Don vi hanh chinh:

- Phong Kinh tS t6ng hgp;

- Phong Kinh tS nganh;

- Phong Khoa giao - Van xii;

- Phong NQi chinh - KiSm soat thu tl)Chanh chinh;

- Phong Hanh chinh - TB chilc;

- Phong Quan tri - Tai V\l;

- Ban TiSp cong dan;

- Trung tam Phl)c V\l hanh chinh cong tinh Phu ThQ.
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b) Don vi S\l nghi~p cong l~p tlVc thuQc:

- Trung tam HQinghi tinh;

- Trung tam Cong bao -Tin hQc.

3. Bien chS cong chuc, s6 lugng nguai lam vi~c trong cac don vi S\l
nghi~p cong l~p thuQc Van phong Uy ban nhan dan tinh duQ'cgiao tren co S(y vi
tri vi~c lam, g~n v6i chuc nang, nhi~m Y\l,ph~m vi ho~t dQngva nb trong t8ng
s6 bien ch8 cong chuc, s6 lugng nguai lam vi~c trong cac co quan, t8 chuc hanh

• , I

chinh sy nghi~p cua tinh duQ'cUy ban nhan dan tinh giao theo ke ho~ch, chi ~ieu
bien che hang nam. <

Chanh Van phong Uy ban nhan dan tinh co trach nhi~m quy dinh chuc
nang, nhi~m Y\l, quy8n h~n cua cac don vi thuQc Van phong Uy ban nhan dan
tinh va quy chS lam vi~c cua Van phong Uy ban nhan dan tinh phil hgp v6i chuc
nang, nhi~m V\l, quy8n h~n va co c~u t6 chuc cua Van phong theo quy dinh cua
phap lu~t va theo quy dinh cua Uy ban nhan dan tinh.

I>i~u4. Hieu luc va trach nhiem thi hanh. . .
, • I

1. Quyet dinh nay co hi~u l\lc thi hanh ke tir ngay 01 thang 11 nam 2018.
QuySt dinh s6 10/2016/QD-UBND ngay 22 thang 4 nam 2016 cua -oy ban nhan
dan tinh Phil ThQv8 vi~c quy dinh chuc nang, nhi~m V\l, quy8n h~ va co c~u t8
chuc bQ may cua Van phong Uy ban nhan dan tinh Phil ThQ h8t hi~u l\lc k~ tir
ngay QuySt dinh nay co hi~u l\fc.

2. Chanh Van phong Uy ban nhan dan tinh; Giam d6c Sa NQi Y\l; Thu
truang cac Sa, ban, nganh; Chu tich Uy ban nhan dan cac huy~n, thanh, thi va
cac don vi co lien quan chiu trach nhi~m thi hanh QuySt dinh nay.!. ~

Nu; nlt{in:
- NhuDi€u 4;
- BQNQi V\l;
- Van phong Chinh pM;
- C\lCKTVB - BQTu phap;
- Website Chinh pM;
- TTTU, HDND tinh;
- CT, cac PCT UBND tinh;
-Ban TCTU;
-CacPCVP;
- Cong bao PT;
- Cac PhOng, Ban, Trung tam thuQc
VanphOng;
-CVNCTH;
- Luu: VT, TH3.,~

TM. UY BAN NIlAN DAN
CHUTICH
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