Chwong V. YEU CAU VE KY THUAT
I. Giéi thi¢u chung vé dw 4n va géi thau

- Tén du an: Cac hang muc dich vu thué ngoai thugc cong tdc quan Iy van hanh
Cung Tri thire Thanh pho Ha Noi nam 2026.

- Tén gobi thau: G6i thau sb 01: Dich vu bao vé, dich vu vé sinh thuong xuyén
thué ngoai va don dep vé sinh khéi hoi truong

- Nguén von: Theo Quyét dinh sé 2876/QD-STC ngay 03/3/2026 cua So Tai
chinh Ha Noi;

- Pia diém thyc hién dich vu: Dia chi S6 1 Ton That Thuyét - phuong Cau Gidy
- Ha Noi

- Thoi gian thue hién hop dong: 275 ngay (Két thic ngay 31/12/2026)

- Hop ddng: Tron goi

- Chu dau tu: Coéng ty TNHH MTV Quan 1y va Phat trién nha Ha Noi

- NO1 dung cong viéc chinh: Cung cép Dich vu bdo v¢, dich vu v¢ sinh thuong
xuyén va don dep vé sinh khoi hoi truong.

II. Yéu cau vé ky thuat
ILI.1. Quy trinh cong tac bao vé
* Muc dich

- bam bao an ninh trat tu, an toan tai san, vat tu trang thiét bi trong muc tiéu
thong qua vi¢c t6 chirc, ki€m tra, ki€ém sodt moi hoat dong vao/ra Cung Tri thirc Thanh
pho;

- Bam bdo an toan cong tac phong chay chira chay, di tdn con nguo1, phuong tién
khi c6 su cO say ra;

- Kiém tra, giam sat toan bo con ngudi, phuong tién, hang hoa ra vao toa nha
theo NOi1 quy, quy dinh cua Toa nha;

- Pua céc giai phap ngan chédn, phong ngtra va xtr 1y tot nhat néu co6 su vi¢c xay
ra nhu: Gay rd1, dinh cong, trdm cap, phé hoai...

- M1 nhan vién bao vé dugc giao nhiém vu phai hiéu rd nhiém vu va xac dinh
duogc quyén va nghia vu cia minh khi thuc thi nhi€ém vu tai muc tiéu.

* B tri lyc lugng cho muc tiéu bao vé
+ Bo tri chia lam 04 chot:
- 01 chét tryc tai Cong chinh (Cong sb 1).

- 01 chét tryc tai trudc ctra tram bién ap gan cong phu phia sau hong bén tréi clia
toa nha (Cong so 3).



- 01 chét truc tai cong phu phia sau hong bén phai cia toa nha (Cong sb 4).
- 01 chét trong giit xe tai ting hAm ban ngay (02 ca).

+ Ca truc bé tri nhie sau:

h,( . Sé ngéy A 1\
(; OtA T /g@} lam Ca tryc SO.}\IV am Tong s6 NV
bao vé lam viéc viee/ viéc/chot
06h ~ 14h00 | 01 NV/ca
Chét 1 cb 14h ~22h00 |01 NV/ca 03 nauo
dinh tai | 24/24 30-31
Cf)l’lg chinh 22  ~ 06h00
. R 01 NV/ca
sang hom sau
Chot 2 co 06h00 ~14h00 | 01 NV/ca
dinh  trudc
cua tram
cong  phu 14h00 ~22h00 | 01 NV/ca
phia sau
haono hén trai
Chét 3 cb 06h ~ 14h00 | 01 NV/ca
dinh  cong
phu phia sau | 24/24  |30-31 | 14h~22h00 JOINV/ca |3 0104
héng  bén 22~ 06h00
phai toa nha sang hom sau 01 NV/ca
Chot 4 kiem 06h00 ~14h00 | 01NV/ca
gfnll‘;gioig 1624|3031 02 ngudi
tai tang him 14h00 ~22h00 | 01NV/ca

+ Tho1t gian lam viéc cua bao vé: Lam theo ca, moi ca 8h.

Ca 1: tr 06h00 ~ 14h00, Ca 2: tur 14h00 ~ 22h00, Ca 3: twr 22h00 ~ 06h00 hom
sau.

- Vi tri chét 1: Ung truc tai bot bao vé chdt céng chinh 16i ra vao bd tri 01
nguoi/ca, 03 ca = 03 nguoi.



Tinh chét c6 dinh.

Pham vi chdt: Ung truc tai Céng chinh 16i ra vao tai Cung Tri thic Thanh phé.
Cong cu trang bi: Bo dam, dui cui.

Nhiém vu:

- Chao hoi, huéng dan ngudi va phuong tién glao thong ra vao, diéu tiét hop 1y

tan tinh ding tac phong diéu 1énh, sir dung k¥ ning giao tiép véi thai do lich sy, hoa
nha, dit khoat;

- Giam sat va bado dam an toan cho cic phuong tién 6 t6, xe may, va cac phuong
tién khac cua tat cd moi thanh vién di lai, dén lam viéc, lién hé cong tac;

- Phat vé xe trong giir theo thang cho can bd cong nhan vién, nguodi lao dong lam
viéc thuong xuyén trong toa nha Cung Tri thirc Thanh pho;

- Phét vé xe va thu phi trong gitt xe cho khach dén lién hé cong tac, khach dén
tham gia cac hoat dong dugc t6 chire tai Cung Tri thirc Thanh pho;

- Hudng dan khach dén gip nguoi c6 trach nhiém, kiém soat phat hién khong cho
bat ky do1 tuong nao mang theo vat chay nd, vii khi vao khu Cung Tri thirc Thanh pho
va tai san cua co quan ra ngoai khi chua c6 1énh cia Ban Quan ly Toa nha;

- Khi xay ra sy cb dung b dam bao cho cac chét dé tang cuong xtr 1y vu viéc.
Néu sy viée xdy ra vuot qua tham quyén phai bao ngay cho Ban Quan 1y Toa nha, Cong
ty chuyén nghiép hodc co quan hitu quan c6 chirc nang biét dé co bién phép giai quyét
kip thoi;

- Ngan chan cac hanh vi vi pham dé bao vé an toan an ninh va tai san trong khu
vue, nam bat va xur 1y kip thoi cac tinh hudng xay ra thyc hién tt cong tac PCCC trong
khu vuc;

- Thuc hién cac nhiém vu khac nham bao v¢ t61 da an toan trat tu trong khu vuc
muc tiéu bao vé;

- Khéach dén lién hé cong tac Bao vé phai hudng dan khach xuat trinh gidy to tiy
than.

+ Néu khong mang theo gidy td theo quy dinh thi phai duoc sy dong ¥ cia Pon
vi quan ly Toa nha mé1 duge vao co quan, sau do lay Thé khach tai phong Bao v¢, khi
ra tra lai Thé va lay lai giay to da gu;

+ Néu khong co6 gidy to tiy than, khong duoc su dong ¥ ciia Pon vi quan Iy Toa
nha, khong c¢6 ngudi bao lanh thi khong duge vao co quan.

- Péi véi truong hop dugc mang chit dé chay, nd vao phuc vu hoat dong phai c6
v kién bang van ban cua can b phu trach va duogc sy dong y cia Bon vi quan 1y Toa
nha va dugc hudng dan bao quan can than;



- Khdng cho can bd cong nhan vién mang vat tu, tai sdn ciia co quan ra ngoai ma
ma chua c6 y kién ctia Lanh dao don vi.

- Vi tri chét 2: Ung truc tai trude cira tram bién ap gan Qéng s6 3 phia sau héng
bén trai toa nha, 01 nguodi/ca, 02 ca = 2 nguoi (ca 1 tir 06h dén 14h, ca 2 tir 14h dén
22h).

Tinh chat ¢ dinh.

Pham vi chét tai cong phu phia sau hong bén trai ciia Cung Tri thire Thanh phd.
Cong cu trang bi: B6 dam, dui cui.

Nhiém vu:

- Chao hoi hudng dan tan tinh khach ra vao co quan ding tac phong, diéu 1énh,
st dung k¥ nang giao ti€p voi thai do lich su, hoa nha, dut khoat;

- K&t hop vo1 vi tri tang ham dé€ thu vé xe khi khach hoac can bo cong nhan vién
ra khoi co quan;

- Giam sat nguoi ra vao muc ti€u, giam sat viéc thyc hién nghi€m tac ndéi quy
lam vi€c cua can bd cong nhan vién vao lam viéc trong co quan (Can bo cong nhan vién
phai deo thé cua Ban Quan 1y Toa nha cap);

- Khach dén lién h¢ cong tac phai hudng dan khach 1én cong chinh;
- Khong cho nguoi khong c6 nhiém vu vao co quan;
- Khong cho mang cac vat liéu nd, cac chat kich thich dé no, dé chay vao co quan;

- Trong truong hop cac chat d6 mang vao phuc vu hoat dong phai c6 ¥ kién bang
van ban cta can bd phu trach va dugc su dong y cia Ban Quan 1y Toa nha va dugc
hudng dan bao quan can thén;

- Khong cho cén bg cong nhan vién, lam viéc trong co quan mang vat tu, tai san
ra ngoai ma chua c6 y kién cua Lanh dao don vi;

- Kiém tra phat hi¢n 1ap bién ban dong thoi bdo cho can bd chu quan céc truong
hop ngudi va phuong tién vi pham ndi quy quy dinh ctia muc ti€u, cac vu vi¢c trom
cap, pha hoai, gay 101, tdu tan tai san;

- Kiém tra nhac nh¢ viéc thuc hién ndi quy an toan lao dong, ndi quy lam viéc va
v¢ sinh moi truong tai muc ti€u;

- Phoi hop voi céce chot khac cung lam viée trong toa nha ngan chén, tam gitt cac
doi tugng vi pham, pha hoai, trom cap ....

- Luodn gitr lién lac va bao céo tinh hinh thuong xuyén voi1 To Trudng;

- Khi can thiét dé nghi huy dong ho trg ctua céc vi tri khac co dong trong muc
tiu.



- Vi tri chdt 3: Ung truc tai cong phu phia sau hong bén phai toa nha, 01 ngudi/ca,
03 ca = 03 nguoi. (ca 1 tr 06h00 ~ 14h00, Ca 2: tur 14h00 ~ 22h00, Ca 3: twr 22h00 ~
06h00 hom sau)

Tinh chét ¢b dinh.

Pham vi chét: Ung truc tai cong phu héng bén phai 16i ra vao Cung Tri thuc
Thanh pho.

Cong cu trang bi: Bo dam, dui cui.

Nhiém vu: Nhu nhiém vu ctia Chét 2.

- Vi tri chdt 4: Kiém tra kiém soat, trong gilt xe 0 t6, xe may tai tﬁng ham, 01
nguoi/ca, 02 ca =2 nguoi (ca 1 tir 06h dén 14h, ca 2 tir 14h dén 22h).

Tinh chat: C6 dinh, di dong.

Pham vi: toan bd bén trong ting ham ctia Toa nha.

Nhiém vu:

- Lién tuc di tudn khu vuc quy dinh dé xe 6 t0, xe may tai ting ham ctia Cung Tri
thirc Thanh phd, nham kip thoi phat hién nguoi khong c6 nhiém vu vao khu vue, ke
gian dot nhap trom cip, pha hoai, gy réi mat trat tu, phat hién hoa hoan co thé xay ra;

- Ludn nhic nhd moi ngudi thuc hién dung ndi quy ctia Cung Tri thirc Thanh
pho, khong di lai 1o0n x0n trong khu vuc, huéng dan khach dén dung noi can dén;

- Nhic nhé moi nguoi khong hat thude va tuyét dbi tudn thu cong tac PCCN;

- Nhic nhd nhan vién khong virt rac bira bai 1am anh huong dén vé sinh, canh
quan moi truong chung. Hudng dan tat ca cac xe 0 t6, xe may, xe dap do ding noi quy
dinh gon gang, sau khi dd xe xong bao vé c6 trach nhiém kiém tra phan than vo guong,
dén, can gat mua... néu phat hi¢n thiéu thi phai bao lai cho chu xe dé tranh tinh trang
nham 13n r6i d6 16i cho bao vé, néu trong qua trinh trong coi ma lam mat mat thi nhan
vién bdo v¢ phai boi thuong hoan toan;

- Khi ¢6 sy viéc gi say ra nhan vién bao v€ phai nhanh nhen tmg ctru cho cac vi
tri khac. Pé cao tinh than phong chay chira chay xu ly kip thoi theo tiéu lénh PCCC,
tranh ddi co, un tic gy mat trat ty anh hudng t6i hoat dong ciia co quan;

- Huéng dan phan ludng xdp xép cac phuong tién mot cach khoa hoc tranh un
tdc, néu xady ra va cham gilra cdc phuong tién khac tai khu vyuc thi nhan vién bao vé
phai 1ap bién ban x4c minh vu viéc va yéu cau chu cac phuong tién vi pham phai chiu
trach nhi€ém boi thuong thiét hai (néu c6) theo ding vu viéc sdy ra.

- Bon ddc, nhic nhé moi d6i tuong khong xa rac bira bai, khong hat thude trong
Toa nha (theo quy dinh cua Cung Tri thirc Thanh pho);

- Khi hét gio hanh chinh nhic nhé cac don vi khoa cira, tat dién trudc khi ra vé;



- Tat dién hanh lang, khoa cac voi nude trong khu vé sinh cong cong.

* T6 Trudng t6 Bao vé:

Nhiém vu:

- Truc tiép diéu hanh nhan vién bao vé tai muc tiéu thue hién triét dé theo Phuong
an bao v¢ da lap;

- Tuan tra toan khu vuc dugc phan cong khong theo thoi gian nhét dinh;

- Tang cudng khi c6 nhan vién 6m dau, tai nan va cac truong hop bat kha khang;

- Lién tuc di tudn trong khu vuc co quan, khu dé xe 6 t0, xe may cua can by nhan
vién, khach dén tham gia hoi nghi, kip tho1 phat hién ngudi khong ¢6 nhiém vu vao
trong khu vuc, ké gian dot nhap trom cap, pha hoai, gay roi trat tu;

- Lién tyc tuan tra truc duong xung quanh co quan nham bao v¢, ngin chan cac
hoat dong pha hoai, trOm cap tai san, bién hi¢u phuong tién 0 td, xe may, cay canh, dot
nhdp vao Toa nha va tir Toa nha ra;

- Luén nhic nhé moi nguoi thyc hién dung noi quy Cung Tri thirc Thanh phd,
khong di lai 1n x0n trong khu vue, huéng dan khach dén diing noi can dén;

- Nhéc nho khong dé cho moi can bo cong nhan vién virt rac lam anh huong dén
v¢ sinh cua khu vuc;

- Khi c6 su viéc gi xay ra do1 Trudng duoc cac vi tri bao cao phai nhanh nhen
ung curu cho cac vi tri khac. D€ cao tinh than phong chay chira chay xur 1y kip thot theo
ti€u I¢énh va Phuong an chira chay;

- Quan sat, phat hién ngan chan viéc gay roi trom cap pha hoai, gy roi...;

- Bao céo kip thoi vé don vi thué nha - co quan cht quan nhiing trudng hop ngoai
tham quyén giai quyét;

- Kiém tra don doc gidm sat nhan vién lam viéc;

- Lap bién ban x1r 1y cac vu viéc bao cdo Lanh dao, Ban Quan 1y Toa nha;

- Hang ngay bao cao can bd an ninh cia Ban quan ly dé dua ra cac dé xuat an
ninh nham phong ngira, ngan chin cac sy viéc sdy ra ngoai y mudn;

- Tao dung mdi quan hé véi co quan chirc ning lién quan, chinh quyén dia
phuong;

- Thoi gian lam viéc cua doi trudng: Truc gio hanh chinh va cdc méce gio, theo
yéu cau thyc t€ ciia muc ti€u;

Cong tdc dong mé niém phong: 1a khau quan trong trong qué trinh dam bdo an
ninh, dé thuc hién tot cong tac ni€ém phong cac bén phai thyc hi¢n cac budc sau:

Dong niém phong



- Thoi gian d6ng niém phong: sau khi thoi gian lam viéc két thic tai san can dugc
ban giao quan ly;

- Xé4c dinh vi tri can niém phong (cua kinh, ctra kho, ctra sé);

- Pai dién chu tai san va nhan vién bao vé c6 mat;

- Tién hanh kiém tra hién trang vi tri cin niém phong, 1ap bién ban déng niém
phong;

- Can ghi day du cac thong tin trén niém phong dong niém phong (theo mau);

Mo niém phong

- Thoi gian md vao dau gid (hoidc cac trudng hop can thiét khac khi chu tai san
c6 yéu cau);

- Xac dinh vi tri can mé niém phong;

- Tién hanh l4p bién ban xac nhan hién trang ctia niém phong;

- Cac bén xac nhan mé niém phong.

* Thoi gian lam viéc: 08h/ngdy, 07 ngay/tuan
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I1.2. Quy trinh thyuc hi€én cong tac vé sinh thuwong xuyén

I1.2.1 Bang khoi lwong lam viéc tai Toa nha:

S tang

Ghi chu

Tang 1, 2, 3 (bao gdm ca phong
lam viéc cua BGD Chi nhanh)

Te‘@ng 1: 576,91 m? DT chung + 1 phong v¢ sinh ¢o6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
ctra thang may + 35,99 m? 6p tuong ngoai ctra thang
may

Tang 2: 167,5 m>*DT chung + 63 m? phong GD, PGD
+ 1 phong vé sinh c6 2 budng toilet +1 phong vé sinh
c6 3 budng toilet + 3 cira thang may + 14,01 m?> &p
tuong ngoai ctra thang may

Tang 3: 145,16 m?> DT chung + 1 phong vé sinh ¢6 2
budng toilet +1 phong vé sinh c6 3 budng toilet + 3
clra thang mdy + 12,15 m? Op tudng ngodi cira thang
may

Téng 4,5,6

Tang 4: 140,5 m®> DT chung + 1 phong vé sinh ¢6 2
buodng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 5: 131,5 m® DT chung + 1 phong vé sinh ¢6 2
buong toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

T?{ng 6: 131,5 m? DT chung + 1 phong v€ sinh c6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 7, 8, 9

Tang 7: 131,5 m? DT chung + 1 phong vé sinh ¢6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 8: 137,5 m? DT chung + 1 phong vé sinh c6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may




S tang

Ghi chu

Tang 9: 131,5 m? DT chung + 1 phong v¢ sinh co6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 10, 11, 12

Tang 10: 131,5 m? DT chung + 1 phong vé sinh c6 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 11: 131,5 m?> DT chung + 1 phong vé sinh ¢6 2
buong toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tﬁpg 12: 131,5 m? DT chung + 1 phong v¢ sinh co 2
budng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cia thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 13, 14, 15

Tang 13: 148,7 m? DT chung + 1 phong vé sinh ¢6 2
buodng toilet +1 phong v€ sinh c6 3 budng toilet + 3
cua thang may + 12,15 m? Op tuong ngoai cira thang
may

Tang 14: 151,11 m? DT chung + 1 phong vé sinh ¢6 2
budng toilet +1 phong vé sinh c6 3 budng toilet + 3
ctra thang may + 12,15 m? 6p tudng ngoai ctra thang
may

Tang 15: 87,57 m? DT chung + 1 phong vé sinh ¢6 2
budng toilet +1 phong vé sinh c6 3 budng toilet + 3
ctra thang may + 12,15 m? 6p tudng ngoai cra thang
may

Tang ham + ngoai canh

Tang ham: 2.542,59 m> + 2.923,9 m? san, 16i di + 3
cua thang may + 11,43 m? Op tuong ngoai cira thang
may

Lau toan b0 bac tam cép sa}nh chinh toa nha, 16i di
danh cho nguoi khuyét tat, 161 1én xuéng phia sau nha.




S tang

Ghi chu

Lau 81,84 m? ctra kim loai tir ting 1 dén téng 16 +
566,618 m? Dién tich tuong, cOt ngoai nha 6p gach,
da, chidu cao <=4m (2 cot & cong chinh, 6 cot op
Aluminum va tudong xung quanh toa nha Op
Aluminum) chiéu cao vé sinh 3m

Khéi nha thap tang (ting 1) +
lau kinh trong nha dudi 3m +
lan can st tay vi gb (bao gdm
phong hop tang 1 va phong hop
tang 2).

T6 Trudng
165 m? phong hop tang 1 + 55,4 m*> phong hop tang 2

584,08 m> DT chung tang 1 khéi thap tang + 1 phong
vé sinh c6 3 budng toilet +1 phong vé sinh c6 4 budng
toilet

611,8 m* cau thang bo khoi 16 tang + 291,2 m? cau
thang thoat hiém khoi 16 tang

226 m lan can hanh lang sit, tay vin gd

466m lan can cdu thang bo, thang thoat hiém bang
1nox

50,16 m? dién tich ctra gb cong nghiép (14 ctra phong
lam viéc cua ban quan 1y + 5 ctra phong hop)
1.649,80 m? kinh trong nha

Khu vuc hoi truong:

Quét Sanh, hanh lang (ting 2, ting 3) + Lau Sanh,
hanh lang + Quét cau thang bd + Lau cau thang bo +
Vé sinh cira di kinh, ctra so kinh, vach kinh (phia trudc
hoi truong voi chiéu cao vé sinh cao 2m tinh tir mit
san ting 2+3; Ctra nhom kinh céc khu vé sinh tang 2)
+ Vé sinh phong hoi trudng 417 chd san nang + Hut
bui san phong hoi truong 417 chd san nang + V¢ sinh
clra gb cong nghiép (ctra hoi truong tang 2 va ting 3)
+ khu vé sinh ting 2 VS khdi nha 3 tang

581,8m2 hoi truong + 290,77 m2 hanh lang tang 2 +
304,8 m2 hanh lang tang 3 + 54,8 m2 thang bo tang 2
+ 29,4 thang bo ting 3 + 84 m2 kinh va cira kinh tang
2 + 30,8 m2 kinh va cira kinh tang 3 + 22,32 m2 cira
g0 cong nghiép tang 2 + 12,24 m2 ctra gd cong nghiép
tang 3 + 76,4 m2 nha vé sinh tang 2 + 6 tiéu nam + 14
xi bét + 12 lavabo khdi nha 3 tang

I11.2.1 Quy trinh thwc hién cong tac v¢ sinh:




Pé dam bao moi truong duoc sach s€ cling nhu bo mat canh quan, van minh do
thi, cong tac vé sinh can phai thuc hién dam bao ludn sach s€ bén trong cling nhu bén
ngoai thudc pham vi tda nha dam bao theo Quyet dinh s6 35/2025/QD-UBND ngay
16/06/2025 cua UBND thanh phé Ha Noi vé viéc Ban hanh quy trinh, dinh murc kinh
té - ky thuat cong tac quan ly van hanh cac quy nha thudc tai san cong (bao gdém quy
nha dé &, quy nha khong dé ¢ va tru sd, cong so) trén dia ban thanh phd Ha Noi, bao
gom:

- V¢ sinh trong toa nha: v¢ sinh sanh, hdi truong, hanh lang, cau thang bg, cau
thang thoat hiém, thang may, ctra, vach, nha v¢€ sinh chung, tﬁng ham, buéng chura rac,...

- V& sinh ngoai nha: quét via he, san bai 16i di xung quanh; v€ sinh mai toa nha;
thau rira, vé sinh bé ngﬁm, bé nudc mai,...

Du6i day 1a quy trinh cy thé cua cic cong tac vé sinh trong cong tac quan 1y van
hanh (bao gobm: quy nha &, quy nha khong dé & va tru s¢, cong sé):

1. Quy trinh thyc hién cong tac v€ sinh sanh, hanh lang

1.1. Cong tac quét va lau sanh, hanh lang (01/QTVS)

1.1.1. Cong tac chuan bi

Trude khi bat dau ca lam viéc, nhan sy thyc hién phai chuan bi:
- Cong cy, dung cu hd tro:

+ Quét sanh, hanh lang: Choi, hot rac, dung cu thu chtra rac.
+ Lau sanh, hanh lang: Gié lau, cay lau nha, hoa chét lau san.
- Chinh dén trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k§ cac cong cu va dung cu hd trg phu hop.
1.1.2. No1 dung quy trinh

a) Thot gian l[am viéc:

- Sang: Bit dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thyc hanh thao téc:

* Cong tac quét sanh, hanh lang:

- Budc 1: Quét rac, bui ban trén bé mat sanh, hanh lang;



- Budc 2: Don réc, thu gom réc tir cac thung rac dat tai khu vuc sanh, hanh lang
(néu cd) va van chuyen toi dia diem tap két;

- Budc 3: VE sinh, thu don va tap trung dung cu vé noi quy dinh;
* Cong tac lau sanh, hanh lang:

- Bué6c 1: Lau san bang nuédc va hoa chét lau san; giat gié lau, cay lau nha da ban
trong qué trinh thuc hién;

- Budc 2: VE sinh, thu don va tap trung dung cu vé noi quy dinh.
1.1.3. Diéu kién vé sinh
_Cong tac v¢ sinh sanh, hanh lang dugc thyc hién hang ngay bang cach quét va
lau bang thu cong. Day la nhiing khu vuc duge sir dung thuong xuyén, do vay, viéc vé
sinh céan tranh nhing thoi diém c6 nhiéu nguoi qua lai, déc biét 1a khu vyc sanh phai
ludn dugc lam sach trude gio di lam viéc budi sang va gid tan tam budi chi€u cua cu
dan.

Trong truong hop vé sinh hanh lang v61 quy m6 dién tich lon, nén san chua kip
kho ngay ,thi nhan vién phéi’ chia do1 doc theo chiéu dai hanh lang,,vé sinh tung nura,
sau k}}i két thuc ntra thir nhat, 9h(‘y cho hanh lang }(hé tr¢ lai méi ti€p tuc lau nua con
lai. Dong thot phai str dung bién bao, day chan dé thong bao cho moi nguoi biét khu
vuc de bi tron, truot. Pac biét, tuyét doi khong dung xa phong dé lam sach san sanh,
san hanh lang.

1.1.4. Yéu cau chat luong

Sanh, hanh lang sau khi duoc vé sinh khong con bui, vét ban bam, kho rao. Cac
gbc chan tuong phai dugce xur Iy sach, phai lam ky & nhitng géc tuong giao nhau, goc
cura, hém cura.

1.2. Cong tac vé sinh hanh lang, sanh bang may danh san (02/QTVS)

1.2.1. Céng tac chuan bi

Trudc khi bat dau ca 1am viéc, nhan sy thyc hién phai chuan bi:

- Cong cu, dung cu hd tro: Choi, hot rac, dung cu thu chtra rac, cay lau nha, x0,
hoa chat lau san, hoa chat danh san chuyén dung, may danh san;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

1.2.2. No1 dung quy trinh

a) Thot gian lam viéc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.



- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thuc hanh thao téc:

- Buéc 1: Dit bién canh bao;

- Bué6c 2: Don réc ndi va van chuyén t6i dia diém tap Két;

- Budc 3: Panh san bang may danh san véi hoa chét chuyén dung. Luu ¥, ding
may cha cha déu trén mat san lam bong cac chat do trén bé mat san;

- Budc 4: Lau lai san vang nudc va hoa chét lau san;
- Budc 5: Vé sinh, thu don va tap trung dung cu vé noi quy dinh.
1.2.3. Diéu kién vé sinh

- Nhan vién sir dung may danh san phai c6 tay nghé, da qua dao tao; viéc pha hoa
chat can dung theo ding chi dan.

- May danh san phai ludn giit sach s&; khi khong st dung tranh dé may dimg trén
ban chai va nudc con trong binh dung dich; khi may dang st dung khong dé may can
1én day dién; khi may vira stt dung xong, motor con nong, khong tat nudc 1én may.

1.2.4. Yéu cau chat lugng

Sanh, hanh lang sau khi vé sinh bang may danh san khong con vét ban bam, san
dugc danh bong, sach s€, kho rdo. Cac goc chan tuong phai duge xur Iy sach, phai [am
k¥ & nhitng goc tuong giao nhau, goc ctra, hém ctra. Qua trinh thuc hién dam bao an
toan lao dong.

2. Quy trinh thuc hién cong tac v¢ sinh thang may (03/QTVS)
2.1. Cong tac chuan bi
Trudc khi bat dau ca 1am viéc, nhan sy thyc hién phai chuan bi:

- Cong cy, dung cu hd trg: Choi, hot rac, gié lau, cdy lau kinh, cay lau nha, xo,
dung cu thu chira rac, hoa chat phu hop lau bé mat inox, hoa chat lau san gach, da;

- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
2.2. Noi1 dung quy trinh

a) Thoi gian lam viéc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:



+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thuc hanh thao téc:

m Cong tac vé sinh budng thang may

- Buéc 1: Vé sinh budng thang may

+ Xt 1y vét ban kho sach (néu co), quét so bd san thang may;

+ Lau thanh, ctra trong budng thang, tay vin bang hoa chét phu hop dé lau bé mit
inox; lau hét chét ty rira bang nude sach va lau lai bang gié kho;

+ Lau bang diéu khién thang may va céc thiét bi (néu c0), Lau san budng thang
bang nudc va hoda chat lau san;

- Budc 2: Lau ctra thang mdy, bang diéu khién thang may tai cac tang bang hoa
chat phu hgp dé lau bé mat inox; lau hét chat tay rira bang nudce sach va lau lai bang gié
kho;

- Buédc 3: Lau tuong 6p (gach, da) ngoai cira thang may tai cac tang;

- Budc 4: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.

m Cong tac vé sinh bé mit tudng dp (gach, da) ngoai ctra thang may va ctra thang
may tai cac tang

- Budc 1: Lau miat d4 bang nudc va hoéa chat chuyén dung;

- Bu6c 2: Lau la1 bang nudce sach va lau kho;

- Budc 3: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.
2.3. Diéu kién v¢ sinh

Thang may 1a khu vuc c¢6 mat d6 nguoi ra vao, di lai nhiéu nhat trong toa nha.
Do véy, cong tac v¢ sinh thang may phai dugc thuc hién hang ngay tai cac bé mit bén
trong cling nhu bén ngoai thang (buong thang, cira thang, bé mat gach/da 6p ngoai cra
thang tai cac tang) Thoi gian tién hanh vé sinh thang may ciing can nhanh chong ma
van dam bao vé chat luong dé khong 1am gian doan qu4 trinh str dung thang.

Cong tac lau vach buong thang, tuong dp ngoai ctra thang va ctra thang cac tang
can thuc hién tur trén xudng dudi; cong tac lau san thang can thyc hién tir noi xa nhét
dén noi gan nhét theo chiéu ngang; ¢ nhing vi tri goc canh can 1am k¥ va ti mi hon.

2.4. Yéu cau chét luong

Thang mady 1a phai ludn sach s&, khong c6 vét ban va rac ndi. Qua trinh thyc hién
dam bdo an toan lao dong.

3. Cong tac vé sinh cau thang bd
3.1. Cong tac quét cau thang bo (04/QTVS)



3.1.1. Cong tac chuan bi

Trude khi bat dau ca lam viéc, nhan sy thyc hién phai chuan bi:
- Céng cy, dung cu hod tro: Choi quét, gﬁu hoét rac, dung cu thu chira réc;
- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

3.1.2. N61 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bt du tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thyc hanh thao téc:

- Bude 1: Quét rac, bui ban trén bé mat;

- Budc 2: Thu gom, don rac va tap két dén noi quy dinh;

- Budc 3: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.

3.1.3. Piéu kién vé sinh

Cong tac v¢ sinh cau thang bo duoc thyc hién bang cach quét don, lau chui bang
thu cong, bit dau tir ting trén cing xudng cac ting dudi.

Nhan vién v¢ sinh quét cau thang, sau do lau sach bé mait cau thang, tay vin, lan

can, cac vét ban trén tuong cling nhu cac thiét bi gan trén tudong khu vuc cau thang (néu

Cau thang thoat hiém trong cac tdoa nha c6 thang may rat it khi duoc sir dung

trong viéc di chuyén giita cac ting. Do viy, cong tac vé sinh cau thang thoat hiém khong

can thuc hién thuong xuyén hang ngay.

3.1.4. Yéu cau chat lugng

Cau thang b sau khi quét phai sach s€, khong bi bui ban, khong c6 rac noi. Qua
trinh thyc hién dam bdo an toan lao dong.

3.2. Cong tac lau cau thang bo (05/QTVS)
3.2.1. Cong tac chuan bi
Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuan bi:

- Cong cuy, dung cu ho tro: Gié lau, cay lau nha, x0, hoa chat lau san;



- Chinh d6n trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

3.2.2. N6i dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tr 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thuc hanh thao tac: Sau khi quét, nhan vién v¢ sinh thuc hién cong tac lau cau
thang theo trinh tu sau:

- Budce 1: Lau tay vin, lan can cau thang, lau cac vét ban trén tudong va céc thiét
bi gan trén tudong khu vuc cau thang (n€u co) bang gi¢ am;

- Buéc 2: Lau bé mit bac thang, chiéu nghi véi hoa chét lau san;
- Budce 3: V¢ sinh, thu don lam sach dung cy, tap trung dung cu vé noi quy dinh.
3.2.3. biéu kién vé sinh

Cong tac v¢ sinh cau thang b0 duoc thuc hi¢n bﬁng cach quét don, lau chui béng
thu cong, bat dau tu ting trén cung xudng cac tang duoi.

Nhén vién v¢ sinh quet cau thang, sau d6 lau sach bé mit cau thang, tay vin, lan
can, cac vét ban trén tuong cling nhu céac thiét bi gan trén tuong khu vuc cau thang (néu
co).

Cau thang thoat hiém trong cac tdoa nha co thang may rat it khi duoc sir dung
trong viéc di chuyén giita cac ting. Do viy, cong tac vé sinh cau thang thoat hiém khong
can thuc hién thuong xuyén hang ngay.

3.2.4. Yéu cau chat luong

Cau thang bd sau khi lau phai sach s€, khoé rao, khong con vét ban; tay vin, lan
can, cac vét ban trén tuong phai dugc lam sach. Qua trinh thuc hi¢n dam bdo an toan
lao dong.

4. Quy trinh thyuc hién cong tac v¢ sinh ctra di, ctra s6, vach kinh
4.1. Vé sinh cira di kinh, vach kinh, ctra s6 kinh (06/QTVS)
4.1.1. Cong tac chuan bi

Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuan bi:

- Cong cy, dung cu h tro: X6 dung nudc, gié lau, cay gat kinh, hoa chit lau kinh;



- Chinh d6n trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

4.1.2. No1 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tr 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thyc hanh thao téc:

- Budc 1: Phui bui qua bé mat, cao vét ban kho sach (néu co).

- Budc 2: Lau phan khung vach, khung ctra kinh bang gi¢ am, lau bé mit kinh

bang nudc lau chuyén dung;

- Budc 3: Lau lai bé miat bang gié kho;

- Budc 4: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.

4.1.3. Diéu kién vé sinh

Khi lau kinh, nhan vién can lam w6t kinh véi dung dich dac bi¢t. Dung khan lau
uot kinh hodc dung binh xit tay xit 1én kinh hodc cay chg‘l nhiing vao x0 dl_g:ng dung dich
hoa chat r61 cha theo duong dich dac ngang tur trén xuong cho dén hét tam kinh. Tiép
theo, gat kinh theo mét trong bdn cach: gat doc, gat chleu ngang, gat theo hinh goc

vuong hodc gat theo duong dich dic ngang tir trén xubng; 1am sach tir hang kinh trén
xudng hang kinh dudi.

Luu y, khi lau lai kinh (neu can thiét) bat buoc phai dung khan kho. Nhan vién
khong dé dung dich hoa chat ban vao tuong, do dac va roi vai xudng san, néu hoa chat
roi xudng san phai lau kho ngay 1ap tirc. Phai dam bao an toan lao dong trong sudt qua
trinh tac nghié¢p;

4.1.4 Yéu cau chat luong

DPam bao nhin bang mit thuong khong thiy bui, vét van tay, vét & ban trén bé
mat kinh. Qua trinh thyc hién dam bao an toan lao dong.

4.2. V& sinh ctra di bang kim loai (cira thang thoat hiém, ctra phong k¥ thuat, ...)
(07/QTVS)

4.1.1. Cong tac chuan bi

Trudc khi bat dau ca lam viéc, nhan sy thuc hién phai chuén bi:



- Cong cy, dung cu hd tro: Gié lau, x0 dung nudc, hoa chat chuyén dung;
- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phi hop.
4.1.2. No1 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tr 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thyc hanh thao téc:

- Budc 1: Phui byi, lau bé mat cira bang nudc va hoa chat phit hop dé lau bé mit
ctra kim loai; lau lai bang gié kho, lau tay nam cira;

- Budc 2: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.
4.2.3. Piéu kién vé sinh

Lau ctra tur trén xudng dudi, lau sach tay cam, tay nam. St dung hoa chat chuyén
dung lau bé mat kim loai cho cac loai cura.

4.2.4. Yéu cau chat lugng
- Tat ca cac vi tri ctra trong toa nha déu dugc vé sinh ddm bao sach s¢;

- Pam bao nhin bang mat thuong khong thdy bui, vét van tay, vét 6 ban trén bé
mat.

- Qua trinh thuc hién dam bao an toan lao dong.

5. Quy trinh thyc hién cong tic vé sinh phong v¢ sinh chung cua toa nha
(08/QTVS)

5.1. Cong tac chuin bi
Trudc khi bat dau ca 1am viéc, nhan sy thyc hién phai chuén bi:

- Cong cu, dung cu ho trg: Gié lau, ban chai, cho6i co bon cau, choi nhya, cay lau
nha, dung cu thu chura rac, hoa chat co rura thiét bi vé sinh;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;
- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
5.2. N1 dung quy trinh

a) Thot gian lam viéc:



- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bat dau tir 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thuc hanh thao téc:

- Budc 1: Lam v¢ sinh cac thiét bi trong nha v¢ sinh: co rira bon rtra, bon cau,

bon ti€u bang hoa chat, lau kinh, voi inox va céc thiét bi khac bang gié am;

- Budc 2: Don rac, thu gom réc, co rira thung rac;

- Budc 3: Lau tuong, co rira san nha vé sinh;

- Budc 4: Vé sinh, thu don va tip trung dung cu vé noi quy dinh.
5.3. Diéu kién vé sinh

Thuc hién v¢€ sinh tir trén cao xuéng thép, tur trong ra ngoai.

5.4. Yéu cau chat luong

TAt ca céac vi tri, thiét bi trong phong v¢ sinh chung déu duoc vé sinh sach sg,

dam bao nhin bang mét thuong khong thiy cac vét ban trén bé mit. Qua trinh thuc hién
dam bao an toan lao dong.

6. Quy trinh thyc hién cong tac vé sinh phong rac (09/QTVS)
6.1. Cong tac chuén bi
Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuén bi:

- Cong cu, dung cu ho tro: Gié lau, ban chai, ch6i nhua, x6 dung nudc, nudc tay

- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k§ cac cong cu va dung cu hd trg phu hop.
6.2. No1 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Ttr 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thyc hanh thao tac:



- Budce 1: Co rira thung rac, hong rac;
7 - Budc 2: Quét don phong rac, lau chui tudng, san phong rac bang nudc va nudc
tay rua;
- Budc 3: VE sinh, thu don dung cu va tép trung vé noi quy dinh.
6.3. Diéu kién v¢ sinh

V¢ sinh phong rac tur trén xudng dudi, tir trong ra ngoai, ddm bao vi¢c v¢ sinh
thuong xuyén, tranh gay mui kho chiu tai toa nha, gady 6 nhiém moi truong song xung
quanh cua dan cu.

Viéc v¢ sinh don dep dugc thuc hién vao thoi diém it nguoi qua lai, khi rac cua
tdoa nha dugc tap trung dé cong ty moi trudng toi thu gom va van chuyén.

6.4. Yéu cau chat luong

- Phong rac dam bao nhin bang mat thudong khong thay rac con trén bé mat san;
hong rac, thung rac dugc danh rira sach, thung rac dat dung noi quy dinh;

- Phong rac khong con mui hoi kho chiu.

- Qua trinh thyc hién ddm bdo an toan lao dong.

7. Quy trinh thuc hién cong tac vé sinh tang ham

7.1. Quét tang ham, dc ham (10/QTVS)

7.1.1. Cong tac chuan bi

Truée khi bat dau ca lam viée, nhan sy thuc hién phai chuan bi:
- Cong cy, dung cu hd trg: Choi quet, gﬁu hot rac va dung cu thu chira rac;
- Chinh dén trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k§ cac cong cu va dung cu hd trg phu hop.
7.1.2. Noi dung quy trinh

a) Thoit gian [am viéc:

- Sang: Bit dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thyc hanh thao tac:

- Budc 1: Phui bui tran, tuong, cot va hé théng duong 6ng, thiét bi trong téng
ham (n€u co);



- Bude 2: Quét bé mit dc hAm va san ting him, gom rac thanh timg ddng nho,
khi quét ty choi nhat no, nhat kia dé sach rac dong thoi phui bui tai cac vi tri k§ thuat
trong ting ham. Poi véi cac vi tri ¢ xe dd st dung chdi quét sau vao gam xe, 1am sach
khu vuc xung quanh xe;

- Bu6c 3: Thu gom réc, van chuyén toi dia diém tap két diing noi quy dinh;

- Budc 4: VE sinh, thu don va tap trung dung cu vé noi quy dinh.

7.1.3. Diéu kién vé sinh

Phan 16n dién tich ting ham 13 noi trong giit xe dap, xe may, 0 t0 tai toa nha. Do

vdy, day la khu vuc nhiéu phuong tién va moi ngudi qua lai, can vé sinh sach s&, dam
bao méi trudng tot nhat cho strc khoe ciia con ngudi.

Ngoai viéc quét don tang ham, thu gom rac ndi, phui bui tran tuong va cac hé
thong duong o 6ng thiét bi, nhan vién vé sinh c¢6 thé dinh ky phun rira bé mat ting ham,
dbc ham bang may bom hodc may danh san v&i hoa chat chuyén dung (do khu vyc trén
ngoai rac ndi, bui ban con cd nhitng mang bam cua xing dau xe may, 0 t0).

Luu y khi lam vé sinh ting hdm, can tranh gio cao diém, dam bao an toan giao
thong trong qua trinh thyc hién.

7.1.4. Yéu cau chat lugng

- T4t céa cac vj tri trong ham cua toa nha déu duogc vé sinh sach sé;

- Pam bao nhin bang mat thudng khong con rac ndi va dit cat trén bé mat;
- Qua trinh thyc hién dam bdo an toan lao dong.

7.2. Phun rira ting ham va déc ham bang may (11/QTVS)

7.2.1. Cong tac chuan bi

Trudc khi bat dau ca 1am viéc, nhan sy thyc hién phai chuan bi:

- Cong cu, dung cu ho tro: Choi, gﬁu hot rac, dung cu thu chtra rac, choi nhya,
ban chai, hoa chat lau san, thi€t bi (may xit ap luc);

- Chinh dén trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
7.2.2. NO1 dung quy trinh

a) Thot gian lam viéc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thoit gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.



+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thuc hanh thao téc:

- Bué6c 1: Pit bién canh bao khu vue dang 1am dé bao hiéu cho ngudi va phuong
tién dudi tang ham biét;

- Budc 2: Lam sach so bo rac, bui ban trén bé mit san téng ham, déc ham; thu
gom réc va tap két dén noi quy dinh;

- Bugc 3: Phun rura bé mat san tang ham, doc ham bang may xit ap luc. Déi voi
cac khu vuce ¢ vét ban kho 1am sach, vét ddu mé can str dung thém hoa chét lau san va
ban chai dé lam sach;

- Budc 4: Quét don nude & dong trén bé mat san tﬁng ham, doc ham;

- Budc 5: Vé sinh, thu don va tap trung dung cu vé noi quy dinh.

7.2.3. Diéu kién vé sinh

Phan 16n dién tich tang ham 14 noi trong gitt xe dap, xe may, 0 t0 tai toa nha. Do

vay, day la khu vuc nhiéu phuong tién va moi ngudi qua lai, can vé sinh sach s&, dam
bao moéi truong tot nhat cho sirc khoe clia con nguoi.

Ngoai viéc quét don ting ham, thu gom rac ndi, phiii bui tran tudng va cac hé
thong duong 6ng thiét bi, nhan vién vé sinh ¢ thé dinh ky phun rira bé mat ting ham,
dbc ham bang may bom hodc may danh san voi hoa chat chuyén dung (do khu vuc trén
ngoai rac ndi, bui ban con cd nhitng mang bam cua xing dau xe may, 0 t0).

Luu y khi lam vé sinh ting hdm, can tranh gio cao diém, dam bao an toan giao
thong trong qua trinh thuc hién.

7.2.4. Yéu cau chat lugng
- Tat ca cac vi tri trong ham ctia toéa nha déu dugc vé sinh sach s¢;

- Bam bao nhin bang mat thuong khong con cac vét ban, vét dau mad trén bé mat
san tang ham;

- Qua trinh thuc hién dam bao an toan lao dong.

8. Quy trinh thyc hién cong tac v¢ sinh via he, san bai, 16i di xung quanh
8.1. Cong tac vé sinh quét don via he, san bai, 16i di xung quanh (12/QTVS)
8.1.1. Cong tac chuan bi

Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuan bi:

- Cong cy, dung cu hd trg: Chdi, hot rac, dung cu thu chtra rac, xéng;

- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.



8.1.2. N61 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thuc hanh thao tac:

- Buéc 1: Nho ¢6 dai trén via he, chan cot dién ...;

- Budc 2: Quét sach via he, san bai, 16i di;

- Budc 3: Thu gom, don rac va tap két dén noi quy dinh;
- Budc 4: Vé sinh, thu don va tip trung dung cu vé noi quy dinh.
8.1.3. Diéu kién vé sinh

- Cong tac vé sinh via hé, san bai, 16i di xung quanh duoc thuc hién hang ngay
bang cach quét don thu cong;

- Do mat do qua lai nhiéu nhat 1a gi0 cao diém, nhan vién vé sinh can tranh nhirng
khoang thoi gian nay dé han ché giy can tré cho ngudi dan ciing nhu tiét kiém duoc
nhiéu thoi gian hon khi bét nhiing gian doan trong qua trinh lam viéc. Vi vay, nhan
vién vé sinh nén quét don vao budi sang som;

- Khi quét don can lwa theo chiéu gio, quét ty chdi nhat no xen k& nhat kia dé
quét sach rac, 14 cay, bui ban va ca dat cat ....

8.1.4. Yéu cau chit lugng

Tao mot canh quan sach dep, khong c6 rac ndi, 14 cdy, nudc r dong (khi troi
mua). Qua trinh thuc hién ddm bao an toan lao dong.

8.2. Cong tac vé sinh phun rira via hé, san bai, 16i di xung quanh (13/QTVS)
8.2.1. Cong tac chuan bi
Truée khi bit dau ca lam viéc, nhan sy thuc hién phai chuan bi:

- Cong cuy, dung cu ho trg: Choi, xéng, hot rac, dung cu thu chira rac, choi nhya,
ban chai, may xit ap luc;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;
- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

8.2.2. No1 dung quy trinh



a) Thoi gian lam viéce:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tr 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thuc hanh thao téc:

- Budce 1: Dit bién canh bao khu vire dang 1am dé bao hiéu cho ngudi va phuong
tién biét;

- Bu6c 2: Lam sach so bg via he, san bai, 16i di xung quanh; thu gom rac va tap

két dén noi quy dinh;

- Budc 3: Phun rtra via hé, san bai, 16i di bang may xit ap luc;

- Budc 4: Lam sach cac khu vuc c6 vét ban khé lam sach nhu vét 6, vét réu moc,
... bang ban chai; quét don nudc o dong;

- Budc 5: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.
8.2.3. Piéu kién vé sinh

- Cong tac vé sinh via hé, san bai, 16i di xung quanh duoc thuc hién hang ngay
bang cach quét don thu cong;

- Do mat do qua lai nhiéu nhit 1a gi0 cao diém, nhan vién vé sinh can tranh nhirng
khoang thoi gian nay dé han ché gay can tr& cho ngudi dan ciing nhu tiét kiém dugc
nhiéu thoi gian hon khi bét nhitng gian doan trong qua trinh 1am viéc. Vi vay, nhan
vién vé sinh nén quét don vao budi sang som;

- Khi quét don can lya theo chiéu gio, quét ty choi nhat no xen k& nhat kia dé
quét sach rac, 14 cay, bui ban va ca dat cat ....

8.2.4. Yéu cau chat lugng

Tao mdt canh quan sach dep, khong co rac ndi, 1a cay, khong con vét 6 ban, réu
moc, nudc i dong. Qua trinh thuc hién dam bao an toan lao dong.

9. Quy trinh thyc hién cong tac v¢ sinh mai toa nha (14/QTVS)
9.1. Cong tac chuan bi
Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuan bi:

- Cong cy, dung cu ho trg: Choi, xéng, gau hot rac, dung cu thu chira rac, xéng
cao son;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;



- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
9.2. N¢i dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio lam viéc sang va chiéu nghi giai lao 15 phut.
b) Thyc hanh thao téc:

‘ - Budc 1 B(’)q tach cac mang bam cung tréq bé mat san mai, sé nod; vé sinh qua
cau chan rac/tam chan rac va khu vuc xung quanh 6ng, mang thu nudc mai; v¢ sinh, co
rua mai;

- Budc 2: Thu gom rac va va tap két dén noi quy dinh;
- Budc 3: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.
9.3. Piéu ki¢n vé sinh

Pay 1a diém thu gom nude xudng hé théng thoat nudc toa nha nén viée vé sinh
can thyc hi¢n dinh ky va thuc hién ngay truéc cac dot mua bao dé ddm bao kha nang
thoat nudce cua h¢ thong.

9.4. Yéu cau chat luong

Khong con rac no1 va réu moc trén bé mat, dam bao cac vi tri ctra thu nude sach
s€, nudc luon dugc luu thong, khong bi r dong. Qua trinh thuc hién dam bdo an toan
lao dong.

10. Quy trinh thyc hién cong tac thau rira bé nude ngam (15/QTVS)
10.1. Cong tac chuan bi
Trudc khi bat dau ca 1am viéc, nhan sy thyc hién phai chuan bi:

- Cong cy, dung cu ho trg: Pén pin, ban chai, gié lau, choi nhya, hét rac, dung cu
thu chtra rac, x0, chau;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
10.2. No1 dung quy trinh

a) Thot gian lam viéc:

- Sang: Bét dau tir 07h30 dén 12h00.



- Chiéu: Bit du tir 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giira gio 1am viéc sang va chiéu nghi giai lao 15 phut.

- Luu y diéu chinh thoi gian 1am viéc nhimg ngdy nang néng hodc mua rét.
b) Thuc hanh thao téc:

- Bué6c 1: Cat ngudn dién cac may bom nude tai phong bom trung tim, khéa van
cap nudc vao bé; mo nap be toi thiéu 30 phit d€ dam bao luu thong khong khi thi maéi
chuyén sang budc tiép theo

- Budec 2:

+ Loai bé hét nudc dang luu trit trong bé ra ngoai bang cach sit dung may bom
dén muc nudc theo yéu cau;

+ Sur dung nilon, gié lau dé bit lai cac duong ong dé tranh cac chat ban xam nhap
vao duong ong sau khi thau rira bé nudc xong;

- Budc 3:

+ Panh sach cac mang bam, rong réu, can nudc, dat mun lang dong & day be,
thanh bé; sau do loai bd nudce ban ra khoi bé bang bom va x0, chau;

+ Rura lai véi nuée sach dé dam bao chét ban khong luu lai trén thanh bé;
+ Hat hét nude ban ra ngoai bang may bom va xd, chau;

+ M6 van cép nude, bom nude vao bé, kiém tra luu luong nudc cép Vao;
- Budc 4: V¢ sinh, thu don va tap trung thiét bi, dung cu vé noi quy dinh.
10.3. Diéu kién vé sinh

Pam bao an toan lao dong, cit ngudn dién cic may bom nude tai phong bom
trung tam trudc khi thuc hién thau rira. Trudce khi thuc hién, can 1én ké hoach du trix
nudc st dung trong khi thau ria.

Luu v, chat lugng nudc tai bé khi sir dung 1a diéu quan trong nhat doi véi cong
tac thau rira bé nudc ngam. Toa nha can phai ddm bao chat lugng nudce tot nhat cho
nguoi st dung.

10.4. Yéu cau chat luong:

Lam sach cac mang bam trén thanh b€, dam bao bé khong con cdn ban, mui hoa
chat. Qua trinh thuc hién dam bao an toan lao dong.

11. Quy trinh thyc hién cong tac thau rira bé nudc mai (16/QTVS)
11.1. Cong tac chuan bi



Truée khi bit dau ca lam viée, nhan sy thuc hién phai chuan bi:

- Cong cuy, dung cu hd tro: Pén pin, ban chai, gié lau, chdi nhua, x0, chiu;
- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

11.2. Noi dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bt du tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio' 1am viéc sang va chiéu nghi giai lao 15 phut.

- Luu y diéu chinh thoi gian 1am viéc nhiing ngdy nang néng hodc mua rét.
b) Thyc hanh thao téc:

- Buéc 1: Ngit ngudn dién ciia may bom nudc 1én bé inox;

- Buédc 2: Xa nudc trong bé bang van xa day;

- Buéc 3: Co rtra san, thanh bé, md van xa day cho nudc can ra ngoai;

- Budc 4:

+ Rira lai bé dé dam bao chét ban khong luu lai trén thanh bé, x4 toan bd luong
nudc ban nay;

+ M6 van cép nude, bom nude vao bé;

- Budc 5: VE sinh, thu don dung cu va tap trung vé noi quy dinh.

11.3. Diéu kién v¢ sinh

Pam bao an toan lao dong, chli y cat ngudn dién may bom bom nudc 1én bé khi
thuc hién thau rura. Trudc khi thuc hién, can 1én ké hoach du trit nudc st dung trong
khi thau rira.

Luu ¥, chat luong nude tai bé khi str dung 1a diéu quan trong nhat d6i voi cong
tac thau rira b€ nudc mai. Toa nha can phai dam bao chat lugng nudc tot nhat cho nguoi
st dung.

11.4. Yéu cau chit luong:

Lam sach cac mang bam trén thanh bé, dam bao bé khong con can ban, mui hoa
chat. Qua trinh thuc hién dam bao an toan lao dong.

12. Quy trinh thyc hién cong tac v¢ sinh phong hdi truong (17/QTVS)



12.1. Cong tac chuan bi
Trude khi bat dau ca lam viéc, nhan sy thyc hién phai chuan bi:

- Cong cu, dung cu hd trg: Choi, hot rac, gié lau, cdy lau nha, xo6, dung cu thu
chura rac, dao cao vét ban, gap rac, may hut bui cong nghiép;

- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
12.2. Noi dung quy trinh

a) Thoi gian lam viéce:

- Sang: Bt dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thuc hanh thao tac:

- Buée 1: Don rac, xtr Iy vét ban kho sach (néu o) va lau bé mat.
- Buéc 2: Hat byi tham san bang may hat byi cong nghiép.

- Buoc 3: Lau bé’mg nuoc k¢ phat biéu, ké tuong Bac, bién khau hiéu, ngoi sao,
bua li€m, ban, tay vin gh¢, cac thiét bi hoi truong, tudng 6p g6 (n€u ¢0),... Lau bang gié
kho bé mat cac loai: Cong tac, 6 cam, thi€t bi am thanh, anh sang, tugng Bac.

- Buéc 4: Lau san buc biéu dién
- Budc 5: Vé sinh, thu don va tap trung dung cu vé noi quy dinh.
12.3. Diéu kién v¢ sinh

Phong Hoi truong 1a noi t6 churc cac su kién, hoi thao, chuong trinh, hoat dong
chung cua toa nha hodc cua ting don vi véi su tham gia cia nhi€éu nguoi.

Thiét ké phong hoi truong bao gom: Tham san, buc biéu dién; hé thong cong tic,
6 cam, thiét bi hoi truong nhu am thanh, anh sang, may chleu ti vi,...; k¢ phat biéu,
bién khau hiéu; hé thng tran, tudng; ban dai biéu va ghé ng01 Vol cong suat ghé ngdi
giao dong tir khoang 100 dén 300 ghé cung thiét ké hé thdng san phang hodc san nang.

Do viy, cong tac vé sinh phong hoi truong phai duge thuc hién thudng xuyén dé
dam bao luon sach, khong am mui.

12.4. Yéu cau chit luong

Sach s€&, khong am mui, khong rac ndi. Qua trinh thuc hién ddm bao an toan lao
dong.



13. Quy trinh thuc hién cong tac vé sinh ctra gd cong nghiép (18/QTVS)
13.1. Cong tac chuan bi

Trudc khi bat dau ca lam viéc, nhan sy thuc hién phai chuan bi:
- Céng cy, dung cu hd tro: Gié lau, x6

- Chinh d6n trang phuc bao ho lao dong ca nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.

13.2. Noi dung quy trinh

a) Thoi gian lam viéce:

- Sang: Bit dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio 1am viéc sang va chiéu nghi giai lao 15 phut.

b) Thuc hanh thao tac:

- Buéc 1: Lau bang gié 4m (bé mat, khudn cira va tay cam).

- Budc 2: Lau bang gié kho (bé mit, tay cam va khuén cira).

- Budc 3: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.
13.3. Diéu kién vé sinh

Hé thdng cira gb cong nghiép thuong lap dat tai cac phong lam viéc, phong hoi
truong, phong hop va dugce st dung lam cura di, do vay tan suat sir dung thudng xuyén
nén can thlet phai 1am sach hang ngay. Lau cira tir trén xudng dudi va lau sach tay cam
bang gié am;

13.4. Yéu cau chat lugng

- T4t ca céc vj tri ctra gd trong toa nha déu duoc vé sinh sach sé.
- Pam bao bang mat thuong khong thay bui, vét 6 ban.

- Quaé trinh thyc hién ddm bdo an toan lao dong.

14. Quy trinh thyc hién cong tac vé sinh thang cudn (19/QTVS)
14.1. Cong tac chuan bi

Truée khi bit dau ca lam viée, nhan sy thyuc hién phai chuan bi:

- Cong cuy, dung cu hd trg: Choi, chdi son, hot rac, gié lau, x6 dung nudc, dung
cu thu chtra rac, cay gat kinh, héa chat lau kinh, may hut bui;

- Chinh d6n trang phuc bao ho lao dong c4 nhan;



- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
14.2. N§1 dung quy trinh

a) Thoi gian lam vigc:

- Sang: Bét dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tr 13h00 dén 16h30.

- Thoi gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio lam viéc sang va chiéu nghi giai lao 15 phut.
b) Thyc hanh thao téc:

- Budc 1: Thong bao bo phan ky thuat cho ngung hoat dong thang cubn dé thuc
hién v¢ sinh, yeu cau ghi rd chi dong di¢n tr¢ lai khi c6 thong bao hoan thanh cong tac
vé sinh, chuan bi dung cy, hoa cht, thiét bj va trang bi bao ho lao dong.

- Budc 2: Dat bién canh bao ca 2 dau thang cudn.

- Buéc 3: Vé sinh tay vin thang cudn bang nudc.

- Budc 4: Vé sinh vach kinh thang cudn theo hudng tir dudi 1én.
+ Cao vét ban kho sach (néu co).

+ Lau phan khung véch, tay vin kinh bang nudc, lau bé mat kinh bang nudc lau
chuyén dung.

+ Lau lai bé mit bang gié kho.

- Buédc 6: Vé sinh bé mit thang cudn theo hudng tir dudi 1én.

+ Xtr Iy vét ban kho sach (néu c6).

+ Ht bui va lau am bé mit thang cudn.

- Budc 7: Thong bao bo phan k¥ thuat cho thang cudn hoat dong trd lai.
- Budc 8: Vé sinh, thu don va tap trung dung cu vé noi quy dinh.

14.3. Diéu kién vé sinh

Thang cudn sir dung dé di chuyén tang khdi dé trong khu nha va sir dung dé don
khach 1én hoi truong khi co su kién, hdi thdo ... do vay phai thuong xuyén vé sinh, quét
don, dam bao cong tac don tiép khach va di chuyén hang ngay dé stir dung dong thoi
v6i thang may. Viéc vé sinh thang cudn cé dic thu 1a phai ding thang nén can thyc
hién vao cac khung gio ¢6 tan suit nguoi sir dung thap va dit bién canh bao khi thuc
hién.

Véch thang cudn st dung kinh cuong luc. Pé lam sach vach kinh cuong luc,
nhan vién can 1am w6t kinh v6i dung dich lau kinh. Dung binh xit tay xit 1én kinh roi



cha theo duong dich dic ngang tir trén xudng cho dén hét tAim kinh. Tiép theo, gat kinh
theo mdt trong bon cach: Gat doc, gat chi€u ngang, gat theo hinh gbc vudng hodc gat
theo duong dich dac ngang tir trén xuong; lam sach theo hudng tir dudi 1én trén.

Luu y: Khi lau lai kinh (néu can thiét) bat budc phai dung khan kho, khong dé
dung dich hoa chét ban vao tudng, d6 dac va roi vai xudng san, néu hoa chat roi xuong
san phai lau bang gié kho ngay lap tirc. Phai dam bao an toan lao dong trong sudt qua
trinh tac nghiép.

14.4. Yéu cau chit lugng

- Bé mat thang cudn khong c6 rac ndi, sach sé.

- Vach kinh, tay vin khong c6 bui, vét van tay, vét b ban.
- Qua trinh thuc hién dam bao an toan lao dong.

15. Quy trinh thuc hién cong tac v¢ sinh tuong, cOt ngoai nha 6p gach, da
(20/QTVYS)

15.1. Cong tac chuan bi
Trude khi bat dau ca lam viéc, nhan sy thyc hién phai chuan bi:

- Cong cuy, dung cu hd tro: Choi, hét rac, gi¢ lau, dau lau, can ndi dai tuy chinh,
dao cao, hoa chat chuyén dung, thang gap hoac ghé.

- Chinh d6n trang phuc bao ho lao dong c4 nhan;

- Kiém tra that k¥ cac cong cu va dung cu hd tro phu hop.
15.2. No1 dung quy trinh

a) Thoit gian [am viéc:

- Sang: Bat dau tir 07h30 dén 12h00.

- Chiéu: Bit dau tir 13h00 dén 16h30.

- Thot gian nghi:

+ Nghi trua: Tir 12h00 dén 13h00.

+ Giita gio' 1am viéc sang va chiéu nghi giai lao 15 phut.
b) Thyc hanh thao tac:

- Buéc 1: Lau bang nude tir trén xudng dudi, tir trai qua phai.

- Budc 2: Lau lai tir trén xudng dudi, tir trai qua phai bé mat gach, da dp bang
gié kho, két hop cao bd vét ban clirng dau (néu co).

- Budc 3: Thu gom rac, bui tai san ctua cac khu vuc vira 1am sach.
- Budc 4: V¢ sinh, thu don va tap trung dung cu vé noi quy dinh.

15.3. Piéu kién vé sinh



Viéc sir dung vat liéu 6p mat ngoai la diém nhan canh quan toa nha nén can duoc
v¢€ sinh kiém tra d€ dam bao my quan (Pham vi cao d¢ lau dudi 4m).

15.4. Yéu cau chat luong:
Bé& mit 6p khong c6 vét ban, bui. Qua trinh thue hién dam bao an toan lao dong..

* Thoti gian lam vige: Tbi thiéu OSh/ngay, 06 ngay/tuan (thot gian lam viéc co
thé dai hon nham dam bao hoan thanh cong viéc dat chat luong theo yéu ciu, viéc ting
thoi gian nay khong 1am phat sinh bt ky chi phi nao cho Chil dau tu).

Chi tiét khdi luong cong viée va tn suat thuc hién theo bang sau déy:



Dién

So

STT M3 hiéu Céng tic vé sinh bonvi | ohisé [Tan SO twan Tin sut
tinh suit/ngay | ngay/tuan .
lwong thang
1 2 3 5 6 8 9 10 12
Quét Sanh, hanh lang (toan bd
dién tich sanh, hanh lang cao \ \
1 VS.01010 tén,g + dién tich sanh thng 1 100m2 30,731 2 6 39 Hang ngay
khoi thap tang)
Lau Sanh, hanh lang (toan bo
dién tich sanh, hanh lang cao \ \
2 VS.02010 tén,g + dién tich sanh tAng 1 100m2 30,731 2 6 39 Hang ngay
khoi thap tang)
Vé sinh sanh, hanh lang bang
mdy danh san (toan bg dién
3 VS.03010 tich sanh, hanh lang cao tang 100m3 30,732 1 9 Hang thang
+ dién tich sanh tang 1 khoi
thap tang)
4 VS.04010 V¢ sinh budng thang may Buong 3 1 6 39 Hang ngay
5 VS.04020 Egﬁgsmh cua thang méy cac cira tAng 48 1 6 39| Hang ngay
6 VS.04030 | Y& sinh tuong op ngoai ctra 10 m2 21,938 1 1 39| Hang tudn
thang may céc tang
7 VS.05010 Quét cau thang bo 10 m2 61,108 1 6 39 Hang ngay
8 VS.06010 | Lau cau thang b 10 m2 61,108 1 1 20 2 tuan/lan
9 VS.05010 Quét cau thang b 10 m2 29,12 1 39 Hang ngay
10 VS.06010 | Lau cu thang bd 10 m2 29,12 1 20 2 tun/lan
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VS.07010

Vé sinh cira di kinh, cira s6
kinh, vach kinh (xung quanh
tang 1 tinh 2 mat véi chiéu
cao 3 m tinh tir mit san; cau
nbi gitra 2 khéi nha, sanh
thang may, chiéu nghi thang
b6, chiéu nghi thang thoat
hiém, hanh lang khdi cao ting
tir tang 2 dén tang 15 tinh mot
mat véi chiéu cao 2 m tinh tir
mat san; cira nhom kinh cac
khu vé sinh va phong k¥ thuat
tir tang 1 dén tang 15)

10m2

164,981

20

2 tuan/lan

12

VS.08010

V¢ sinh ctra kim loai (ctra
thang bd va thanh thoat hiém)

10 m2

8,18

20

2 tuan/lan

13

VS.09020

V¢ sinh phong vé sinh chung
toa nha - Phong vé sinh c6 2
buodng toilet

budng

15

39

Hang ngay

14

VS.09030

V¢ sinh phong v¢ sinh chung
toa nha - Phong vé sinh c6 3
budng toilet

budng

16

39

Hang ngay

15

VS.09030

V¢ sinh phong v¢ sinh chung
toa nha - Phong v¢ sinh c6 4
buodng toilet

budng

39

Hang ngay

16

VS.11010

Queét khu viee dé xe tang ham,
doc ham

100m2

25,425

39

Hang tuan

17

VS.12010

Phun rira khu viee dé xe tang
ham, doc ham

100m2

25,42

Hang thang

17

VS.13010

Quét don via hé, san bai, 161 di
xung quanh (san, 161 di xung

100m2

29,239

39

Hang tuan




quanh toa nha va khu giéng
tron)

Phun don via hé, san bai, 101
di xung quanh (san, 16i di

19 VS.14010 xung quanh toa nha va khu 100m2 29,240 9 Hang thang
giéng troi)
N Trudce va sau
V¢ sinh phong hop 160 cho cudc hop theo
18 VS.18110 san phang (khong hut bui phong 1 13| DT cho thué
tham san) phong hop nam
2026
V¢ sinh phong hop 80 chd san
19 VS.18210 phang (khong hut bui tham phong 1 9 Hang thang
san)
Vé sinh cira gé cong nghiép
20 VS. 19010 (12 cira DT ban quan ly, 6 10m2 5,016 9 Hang thang
cita phong hop)
Yé sinh tuong, q@t ngoai nha
Op gach, da, chiu cao <=4m
(2 cot & cong chinh, 8 cdt Op \ .
21 VS§.21010 . s 10m2 56,66 9 Hang thang
Aluminum va tuong xung
quanh toa nha 6p Aluminum)
chiéu cao v€ sinh 3m
Quét Sanh, hanh lang (ting 2,
! VS.01010 tang 3) khoi nha 3 tang 100m2 7,233 5| Trudc va sau
cugc hop theo
2 VS.02010 Lau Sanh, hanh lang 100m2 7,253 DT cho thué
; hong hop na
4 VS.05010 | Quét cAu thang bo 10 m2 8,42 p Ongogg nam
5 VS.06010 | Lau cau thang b 10 m2 8,42 5




V& sinh ctra di kinh, ctra s
kinh, vach kinh (phia trudc
hoi truong véi chiéu cao vé

6 VS.07010 s‘inh cao 2m tinh tir mat san 10'm2 11,48
tang 2+3; Cira nhom kinh cac
khu vé sinh tang 2)
7 VS§.09030 Phong WC ¢6 3 buong toilet phong 2
8 VS.090 Phong WC ¢6 4 buong toilet phong 2
Vé sinh phong hoi truong 417
9 VS.18310 cho san nang (khong gom phong 1
cong tac hut bui tham san)
Hut bui san phong héi truong \

10 VS.18320 417 chd san ndng phong 1
V¢ sinh ctra g6 cong nghiép

11 VS.19010 (cura hoi truong tang 2 va tang 10 m2 3,456

3)




BIEN PHAP THI CONG
I. PHUONG AN THI CONG.

- Can cu hi¢n trang cong trinh, nha thau thi cong trién khai thuc hién lau sach
toan bd bé mit kinh, san, cau thang b9, tay vin, hanh lang, giat phu ghé va hut bui, lam
sach tham tai Khoi nha thap ting Cung Tri thire Thanh phd.

- Mdy méc, cong cu sir dung dé thi cong: May danh san Lién hop G-2709-15,
may hut bui cong nghiép kho/udt G-2709-2, may cha san da nang G-2709-3, may giat
tham, may huat kho, cay lau, b gat kinh va dung cu céc loai. (co thé s dung loai co
tinh nang tuong duong)

- Héa chat sir dung: Dung dich POWER LEMON, POWER BRITE lam sach,
héa chét 1am vé sinh, hoa chit lau kinh POWER VIEW, héa chét 1am sach va khir khuan
POWER HG SANLENE, héa chat 1am sach va khir triung toilet POWER BAC, hoa chat
khir mui va tao mui thom DAY BREAK, hoa chét giat tham it bot ACTION 1708, hoa
chat khir mui va tay vét ban trén ghé POWER PLOT. (c6 thé sir dung loai c6 tinh ning
tuong duong)

II. BIEN PHAP BAO PAM VE SINH MOI TRUONG, PHONG CHONG
CHAY NO VA AN TOAN LAO PONG.

1. Bién phap bao dam v¢ sinh moi truong.
Pon vi thi cong ap dung cac bién phap sau nham dam bao VSMT:
- Sau khi thi cong s€ thu don hi¢n truong theo ding quy dinh.

- Khi thi cong ¢ khu vuc ¢6 ngudi qua lai s€ ¢ bién bao hoac ctir ngudi nhac nhé
canh bao thudong xuyén.

- Piéu tiét tién d6 hop 1y dé tranh phai thi cong khi khu vuc c6 tap trung dong
nguoi.
2. Céc bién phap phong chdng chay no.

Pon vi thi cong va cac can bd vao thi cong tai cong truong nghiém chinh thuc
hién cac bién phdp va nguyén tac sau:

- Tuén thu cac quy dinh vé phong chdng chay nd tai cong trudng.

- Can b phu trach thuong xuyén nhic nhd céng nhan vé viée tuan thu cac quy
dinh vé phong chong chay no.

- Khong mang céc chat chay nd vao khu vuc cong trinh. Néu cac vat liéu mang
vao cong truong la cac chat dé chay phai bao cho bo phan quan 1y tai cong trinh.

- Khong str dung dién qua cong suat. Khong tu ¥ mic ndi dién dé dung.

3. Bién phap bao dam an ninh trat ty, tai san trong khu vuc thi cong.



- Cong nhan vao thi cong trong cong trinh tuan thu su chi dao, giam sat ctia can
bd quan 1y cua Nha thau, khong cho phép tu y di lai tai noi khong phan sy tai cong
truong. Sau khi thi cong xong phai ra khoi cong truong.

- Céac thiét bi, vat tu dua vao cong trudng phai trinh bao bao vé dé ghi vao sb
theo doi.

4. Thoti gian thi cong.
Pé dam béo tién do cong viéc thi cong, nha thau thi cong trong vong 07 ngay. Pon vi
td chire thue hién tao diéu kién bd tri bao vé, can bd giam sat qua trinh thuc hién dé
dam bao chat lwong an toan va an ninh.



